JAPANFOUNDATION
Fiscal Year 2018-19
Japanese Language Learners Event Grant

Application Instructions

Program Description \

The Japan Foundation, Los Angeles (hereafter “JFLA”) provides financial assistance for events such as speech
contests, quiz contests, and presentational events which motivate large numbers of Japanese-language
learners from multiple schools, feature different educational levels (primary, secondary, collegiate level, and
adults), and promote Japanese-language education on the national/state/regional level. Closed events for a
single school are not eligible.

Grant amount: Up to $1,000 per project

\ Eligible Events for Support \

Events must start and be conclude between April 1, 2018 and March 31, 2019.
Proposed events cannot be implemented for commercial, political, or religious purposes.

1. The following expenses are eligible for support:

® Expenses for inviting judges/guests to the event (honoraria, transportation, accommodation),
® Expenses for venue (rental fee for venue and equipment, service fee for tech support, etc.),

@® Prize expenses for participating Japanese-language learners (no cash prizes),

® Production costs for handouts/programs/flyers of the event.

® Group transportation costs for participants/student audiences (charter buses, vans, etc.)

2. The following expenses are NOT eligible for support:

Banquet costs and entertainment costs

Expenses for any food or drinks

Indirect costs (administrative costs) not related to the grant project

Rental fees for halls owned by the applying institution/organization or group

Any administrative costs of the managing division (staff salary, office supplies, etc.)

Expenses related to holding general meetings which are regularly held by the applicant regardless of
the event

\ Eligible Applicants \

1. Applicants must be non-profit educational institutions/organizations involved in Japanese language
education (including teachers’ associations and academic societies). Individuals are not eligible to apply.

2. Inprinciple, the Japan Foundation does not provide grants for:
The U.S. government, including their administrative organs such as ministries and their embassies
and consulates-general in Japan; excluding academic, cultural, or research institutes such as
universities and museums
@ Institutions/organizations to which the Japanese government currently makes financial
contributions
@ Institutions/organizations whose laws restrict them from receiving aid from foreign organizations

1



affiliated with governments
@ Institutions/organizations which serve commercial, political, or religious purposes

Applicants must have a bank account in the institution’s name capable of accepting grants from the
Japan Foundation. Bank account may also be opened before the grant payment. Receipt of grants or
benefits from the Japan Foundation must not violate any laws or ordinances, etc.

\ Screening Criteria |

Applications will be reviewed from the following perspectives:
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Specific benefits to the Japanese-language learners in the region by implementation of the project
Specific result(s)/effect(s) of the project on Japanese-language education in the region

Scale of project and the number of contestants and participating schools

Role of the applying institutions/organizations in the region

Necessity of financial support from JF (Financial status, potential to raise funds from sources other than
the Japan Foundation, including its own funds, etc.)

Previous grant history

\ Application Procedures and Deadlines \

Application Deadlines: 1* Deadline: March 1, 2018
2" Deadline: September 1, 2018

(When the deadline falls on a weekend, it will be extended to the following Monday.)

Mailing Address: The Japan Foundation, Los Angeles
Attn: Mike Penny
5700 Wilshire Blvd. #100, Los Angeles, CA 90036

Before applying, please be sure to inform JFLA (support@jflalc.org) of your intention to apply for the grant.

A complete application form with handwritten signature must be submitted, by postal mail or email
(scan), to the JFLA office on or before the deadline.
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Procedure Flowchart

PHASE 1:

-
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Once approved, you will receive a Notice of Grant Approval from JFLA as

RECEIVE NOTICE OF GRANT APPROVAL well as other related documents including the Acceptance of Grant & Request
for Payment. Questionnaire, and Final Report forms.

SU BMIT ACCEPTANCE OF GRANT & )[ﬂlud.gjmllmﬂupyof.iﬂeptﬂm.uf Gramt _&Bl:'quesiﬁlr lfa}mrntﬁm:ﬂ
mwd?ywﬁnﬁmdmmh\e(m@\m@omgmd}m
REQUEST FOR PAYMENT FORM ;p;?hprmca:inﬁnm}nuhmmnntwomonmsaﬁﬂmmgngfﬁrmt

RECEIVE PAYMENT Fecerve grant payment check i the mail along with Notice of Grant
Femittance.

PHASE 2:

Implement your event on the date(s) specified on your application form.
HOLD YOUR EVENT! Please let JFLA know if there is a change of date.

Submit both the Questionnaire and Final Report to JELA no later than two
SUBMIT FINAL DOCUMENTS months after the completion of your event. Submit original hard copy of the

signature page (last page) of the Final Report to JFLA via postal mail.

RECEIVE CONFIRMATION LETTER i et e o, i e B e THLA R T

days.

\ Obligations of Grantees \

1. Programs of the Japan Foundation are operated in accordance with its own regulations as well as the
relevant laws and regulations including “Law for the Proper Execution of a Budget Relating to Subsidies”
(Law No. 179 of 1955)

Please acknowledge the JFLA grant support in any distributed publications and/or promotional materials.

Applicants must submit the following required documents: (1) “Final Report” with handwritten signature,
and (2) the “Questionnaire” form
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| Disclosure of Information |

1. Details of projects supported by the Japan Foundation (e.g., the name of the applicant and project
descriptions) will be made public in the Kokusai Kéryi Kikin Jigy6 Jisseki (Detailed Annual Report of the
Japan Foundation), on the Japan Foundation's website, and in other public-relations materials.

2. When a request for information based on the "Law Concerning the Disclosure of Information Held by an
Independent Administrative Institution, Etc." (Law No. 140 of 2001), is received, materials such as
submitted application forms will be disclosed (unless stipulated by laws as not to be disclosed).



‘ Handling of Personal Information ‘

1. The Japan Foundation handles personal information appropriately and in accordance with the "Law
Concerning Access to Personal Information Held by Independent Administrative Institutions" (Law No. 59
of 2003). Details of the Japan Foundation's personal information protection policy can be reviewed at:

http://www.jpf.go.jp/e/privacy

2.

The Japan Foundation uses personal information on the application materials for screening,
implementation, and evaluation procedures of the project. It may also be used for the following
purposes:

@

@

®

Details of the successful applicants, such as names, gender, job and position, affiliation, project
duration, and project description, are published in the Kokusai Kéryi Kikin Jigyé Jisseki (Detailed
Annual Report of the Japan Foundation), the Annual Report, on the Japan Foundation's website, in
other public-relations materials. They are also used in compiling statistics and released to the press for
publicity purposes.

There may be cases in which these details are released to Ministry of Foreign Affairs of Japan, or the
Embassies or Consulates-General of Japan at the place where a project is undertaken.

There may also be cases in which copies of applications, including documents containing some
personal information, are provided to outside consultants in order to facilitate the screening process
and the evaluation of the results of projects. The Japan Foundation requests the consultants to take
measures to ensure the safety of the provided personal information.

There may also be cases in which the Japan Foundation sends questionnaires to the addresses written
on this form after the project has ended.

There may also be cases in which the Japan Foundation uses the information written on the
application form to contact the applicants to inform them of other Japan Foundation activities.

3. Applicants are requested to inform all individuals whose personal information appears on the application
materials of the above-mentioned policy.

4. There may be cases in which the project reports and other related publications are released to the public.

Please feel free to contact The Japan Foundation, Los Angeles if you have any questions.

The Japan Foundation, Los Angeles

Mike Penny, Associate Program Officer

5700 Wilshire Blvd. #100, Los Angeles, CA 90036
Tel: 1-323-761-7510, ext. 116  Fax: 1-323-761-7517
Email: support@jflalc.org URL: www.jflalc.org
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